Sara Lee Household & Body Care Australia

PATERNITY LEAVE POLICY

Purpose

The purpose of this policy is to provide access to paternity leave to all male employees.

Scope

All male employees within Australia with 12 months continuous employment service at the time of commencing paternity leave.  

Procedure

A male employee upon production of medical certificate shall be entitled to one or two periods of paternity leave, which shall not exceed a total of 52 weeks, in the following circumstances:

a) An unbroken period of up to one week at the time of confinement of his spouse.  This period of leave shall be paid leave, based on the ordinary weekly rate of pay.  

b) A further period of up to 51 weeks in order to be the primary care-giver of a child provided that such leave shall not extend beyond the child's first birthday.  This entitlement will be reduced by any period of maternity leave taken by the employee's spouse and cannot be taken concurrently with that maternity leave.

Paid sick leave or other paid authorised absences (excluding annual leave or long service leave) shall not be available to an employee during his absence on paternity leave.

The employee is required to produce a certificate from a registered medical practitioner which names his spouse, stating that she is pregnant and the expected date of confinement or states the date on which the birth took place.   

The employee is required to provide not less than ten weeks notice in writing to Sara Lee Household & Body Care of the date(s) upon which he proposes to commence paternity leave, stating the period of leave to be taken.

In relation to any period to be taken under section (b) above a statutory declaration stating the period of paternity leave to be taken, and the particulars of any period of maternity leave taken by his spouse may be required.  The employee will not engage in any conduct that is inconsistent with the contract of employment.

Returning to Work
The employee shall confirm his intention of returning to work by providing notice in writing to the employer by giving not less that four weeks notice prior to the conclusion of the period of paternity leave.  On returning to work the employee shall be entitled to the position he held before preceding on paternity leave.  Where such a position no longer exists but there are other positions available that the employee is qualified for and is capable of performing, he shall be entitled to a comparable position.

Termination of Employment
Any employee who is on paternity leave may terminate his employment at any time during the period of leave by giving notice consistent with that required by the employee's contract.  
