Sara Lee Household & Body Care Australia

MATERNITY LEAVE POLICY

Purpose

The purpose of this policy is to provide access to maternity leave to all female employees.

Scope

All female, permanent employees within Australia with 12 months continuous employment service at the time of commencing maternity leave.  

An eligible employee who becomes pregnant or who is adopting a child shall be entitled to a period of 52 weeks maternity leave.   

Maternity leave is unpaid leave except for the following payments, as agreed by the Executive.   Up to sixteen weeks of paid leave may be available, subject to an employee’s length of service.

An employee will be eligible for a period of paid maternity leave, at the time of commencing leave, based on the following schedule.

	Length of Service
	Paid Leave On Commencing Leave

	Greater than 12 months but less than 3 years
	  4 weeks pay

	3 years or greater, but less than 5 years
	6 weeks pay

	5 years or greater
	8 weeks pay


The rate of pay will be the ordinary weekly rate.

On returning to work, an employee will be eligible for payment for part of the unpaid maternity leave already taken.  This will be paid at the time of returning from leave, based on the following schedule.

	Length of Service
	Paid Leave On Returning To Work

	Greater than 12 months but less than 3 years
	4 weeks pay

	3 years or greater, but less than 5 years
	6 weeks pay

	5 years or greater
	8 weeks pay


The rate of pay will be based on the employee’s ordinary weekly or monthly rate.  Full time employees returning to work part time will be paid based upon their part time weekly rate.  Employees electing not to return are not eligible for this payment.  This payment will be made spread over the first two pay periods following the return from work.  

Notwithstanding the above, the total amount of maternity leave cannot exceed 52 weeks, either paid or unpaid.  

Procedure

The employee is required to produce a certificate from a registered medical practitioner stating that she is pregnant and the expected date of confinement, not less than 10 weeks presumed prior to the date of confinement.  

A statutory declaration stating that, for the period of maternity leave, the employee will not engage in any conduct, which is inconsistent with the contract of employment, may be required.

The employee is required to provide not less than four weeks notice in writing to Sara Lee Household & Body Care of the date upon which she proposes to commence maternity leave, stating the period of leave to be taken.  

Sara Lee Super Death and Disablement Benefit
Sara Lee Household & Body Care will provide the “Basic Benefit” for death and total and permanent disablement to an eligible employee who is a member of Sara Lee Super during the period of their maternity leave.  This Basic Benefit will be provided on both paid and unpaid leave.  Further details of the Basic Benefit can be found in the Member Booklet of Sara Lee Super.  Continuation of any additional voluntary insurance during the period of maternity leave will need to be confirmed by the insurer of Sara Lee Super.
Sara Lee Household & Body Care will provide life insurance cover to an eligible employee who is a member of the Sara Lee Super.  During the period of their maternity leave, both paid and unpaid, the company will continue insurance cover, which will be arranged at the time work ceases.  

Use of Motor Vehicle, Mobile Phone and Other Benefits During Maternity Leave
An employee on maternity leave shall receive the use of all company provided benefits, both tool of trade and perk benefits, during the period of paid maternity leave.  Examples of company provided tool of trade or perk benefits include company motor vehicles, mobile phones and lap top computers.  

The company may, at its absolute discretion, continue to provide these benefits during some or all of an employee's unpaid maternity leave, where it is considered that to do so directly benefits the business and where it is agreed by the Managing Director and Director, Human Resources and confirmed in writing with the employee.   

Returning to Work
The employee shall confirm her intention of returning to work by providing notice in writing to the employer by giving not less than four weeks notice prior to the conclusion of the period of maternity leave.  On returning to work the employee shall be entitled to the position she held before preceding on maternity leave.  Where such a position no longer exists, the employee is entitled to a comparable position.

Safety
If the employee is unable to continue in their current role due to illness or risks arising out of the pregnancy and hazards connected with the work, the employee will be transferred to a safe job.   

Termination of Employment

An employee on maternity leave may terminate her employment at any time during the period of leave by giving notice consistent with that required by the employers contract. 

Sara Lee Household & Body Care will not terminate the employment of an employee on the ground of her pregnancy or of her absence on maternity leave.

