Sara Lee Household & Body Care Australia

FAMILY LEAVE POLICY

Purpose

The purpose of this policy is to provide paid leave to staff employees to enable them to provide care in the event of an illness amongst immediate family or household member. 

Scope

This policy applies to all Sara Lee Household & Body Care employees, not covered by either the Company's EBA's.  

Procedure

An employee with primary care responsibilities in relation to:

1. members of their immediate family, 

2. members of their household 

shall be entitled to use up to five days from their sick leave entitlement to provide care and support for a member of their family or household that is ill.  Family leave not used does not accumulate. 

The employee is requested to provide, to their manager, a medical certificate confirming the illness of the person concerned.

Employees must also provide their manager with:

1. notice prior to their absence, if possible, 

2. details of the person requiring care, and  

3. the estimated length of absence.  

With the approval of their manager, an employee may also take unpaid leave for the purpose of providing care to a family or household member who is ill.
